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History Page Overview. 
 

The history page for each file lists all of the revisions from most current to the oldest. 
You can see the file description, version, date and size of the latest revision and the 
name of the person that uploaded the file.  

   

   
 
 
Adding a file to the folder. 

 
To add a file to the folder, click the “New Files” link in the right top corner, and the 
“New Files” dialog page will appear.  

  

   
 
 
Using the file icons. 
 

A group of icons is associated with each revision. This allows you to directly request an 
action, such as update, view, download, etc. for that revision. 

 
 

Update 
 

The link on the file name for the current version takes you to the file update 
dialog. 

 

 
 

With sufficient permissions you can change the file values. 
  

 Description 
 Category 
 Notes 

 
You can also copy or delete the file and all revisions from the update dialog. 

 

Evaluation notes were added to the output document. To get rid of these notes, please order your copy of ePrint IV now.

http://support.leadtools.com/ltordermain.asp?ProdClass=EPRT1
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Notes 
 

You can show the notes for a file using the “Notes” icon. Close the note window 
to view another revision.  
 

 
 

 
   
 
View 
 

To view a file, select the “View” icon. 
 

 
 

Many files display in a browser window, others require viewers on your local 
computer, such as Acrobat for PDF files and MS Word for Word documents. 

 
 
Download 
 

To download a revision, select the “Download” icon. The Download dialog will 
appear. 
 

 
 
 
Delete 
 

You can delete an individual revision with the “Delete” icon, if you have 
permission. 
 

 
 

Evaluation notes were added to the output document. To get rid of these notes, please order your copy of ePrint IV now.

http://support.leadtools.com/ltordermain.asp?ProdClass=EPRT1
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A confirmation message appears prior to delete. Version numbers are 
maintained. 
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